
Caprock Academy 2019-2020 School Year 
Parking, Drop-off and Pick-up Instructions 

Welcome to the 2019-2020 school year at Caprock Academy!  There are many changes due to 
construction and schedule changes, please read this entire packet to see what applies to your family.  
Our school parking areas can be very busy during peak times of the day.   We kindly request your 
cooperation and understanding as we move students in and out of school safely, efficiently and 
quickly.  For the safety of your children, the staff and parent volunteers, please carefully read through 
the attached instructions. We sincerely THANK YOU for your cooperation in adhering to the following 
directions to ensure the safety of all of our students, staff and community and to keep things flowing 
as smoothly as possible during the busy morning and afternoon times! 

Safety is our Number One Priority:  
1. PLEASE obey signs. 
2. Obey traffic and pedestrian directions given by staff and volunteers. 
3. Use crosswalks and sidewalks. 
4. Keep your speed down to 10 mph at all times. 

The key to traffic flow is cooperation and understanding.  What works for a few people will not work 
for hundreds.  These instructions are designed to make traffic and parking flow smoothly for 
everyone.  Last year on most days we were able to completely clear the afternoon pick-up queue by 
about 3:20pm.  20 minutes for over 800 students!  Your patience during this busy time after school is 
greatly appreciated!! 

NOTE: Our neighbors in Spanish Trails have experienced a severe intrusion into their 
neighborhood during afternoon pick-up.  Please plan to use the on-site pick-up process to pick up 
your students, help Caprock Academy be a good neighbor!!!  DO NOT PARK IN THE SPANISH TRAILS 
SUBDIVISION! 

Parking areas: 

If you wish to park and walk your child during the morning or afternoon pickup, please use crosswalks 
and sidewalks, and follow directions from the staff and volunteers.  See the Smart Tip Guide for 
Parents at the end of this packet.   

South gravel overflow lot is NOT available for morning drop off.  The lot will be available for limited 
additional parking after 8:00 am. 

Southeast lot near building 4 (HS) is staff parking ONLY with limited access.  

Handicap spaces can only be used by vehicles displaying a valid handicap placard. 



Special Events Parking – Please follow directions of the event parking volunteers.  Be courteous and 
pay attention to signs. 

NOTE: The area on the south side of the gym will NOT be available for parking or drop-off/pick-up 
before and after school!   

High School Parking: 

High school students MUST park in the south lot in signed designated areas only. Parents please fill 
out the Permission to Drive form and purchase a parking permit ($15) from the front office.  

NO PARKING ANY TIME:  

1. Next to or near fire hydrants! 
2. In the east fire lane behind the big modulars.  This area is closed to all traffic at all 

times unless directed by Caprock staff. 
3. Any areas signed “No Parking” or “Fire Lane”. 
4. No double parking that blocks the exit of another vehicle – even if you are “just going 

to be a minute”! 
5. Please obey the “No Parking” signs along 24 ½ Rd.  The City of GJ does patrol and 

enforce the no parking areas as signed as well as the school zone speed limits as 
posted on 24 ½ Rd. 

6. No parking, waiting or standing near crosswalk on 24 ½ Rd by Spanish Trails subdivision 
entrance. 

7. No Parking, waiting or standing in the Spanish Trails subdivision. 
 

Morning Drop-off:  
Please see the Smart Tip Guide for Parents at the end of this packet.   

The quickest and most efficient way to drop-off in the morning is to proceed through the horseshoe 
loop.  

Please note: Peak drop-off is between 7:30 am-7:42 am. For quicker drop-off with less traffic and less 
waiting time, please drop-off between 7:15 am-7:30 am. 

1. Enter through the south entrance and follow the signs to the horseshoe for drop-off or to the 
parking area.      

2. You may NOT park in Drop-off lane or leave your vehicle for any reason.  You may help your 
children out of the car and then you must immediately proceed out of the Drop-off area and 
exit out the north exit (“Exit Only”).  Please note there is a Right Out and a Left Out lane in the 
Exit Only area. 



3. If your children can exit on the passenger side at the curb they may do so without waiting for 
a staff attendant.  If you have children exiting the left/driver’s side please either quickly help 
them out and to the curb or wait for a staff attendant. 

4. Please use your blinkers to pull into and away from the curb and proceed slowly through the 
rest of the horseshoe to the exit. 

5. Please don’t roll along the curb, please look behind and beside your car, if clear, pull out and 
proceed out of the horseshoe. 

6. Parking is available in the center of the large west main gravel lot for MORNINGS ONLY until 
noon.    

7. PLEASE NOTE:  Children should not cross the parking lot areas unattended. An adult must 
escort children through the parking areas and across the crosswalk. 

8. If you park in the center parking area in the large lot you MUST move your vehicle by noon so 
that we can set up traffic lanes for afternoon pick-up.  

Half-Time Kindergarten: Pick-up and Drop-off 

1. Enter at south entrance. 
2. Proceed carefully through the west parking area to the horseshoe loop. 
3. Pick-up your kindergartener in the horseshoe and proceed out the north entrance (marked 

“Exit Only”). 
4. Afternoon Drop-off will follow the same path and drop off their kindergarten student in the 

horseshoe. 

Afternoon Pick-up:  Non Carpool 

Please see the Smart Tip Guide for Parents at the end of this packet. 

1. Enter through the south entrance. 
2. For K-8 Pick-up, please pull into one of the appropriate lanes based on your YOUNGEST child’s 

grade level. 
3. For High School, line up in the designated high school lane on the far west side of the lot at 

3:15 pm. 
4. K-8 pick-up will be allowed into the horseshoe at 3:00 pm or just before.  
5. Pull forward as far as possible in your lane.  When you get to the front of the line please wait 

until the traffic attendant waves you into the horseshoe.  
6. Proceed from your lane around to the horseshoe to your grade level’s designated pick-up 

location.  Please enter the horseshoe slowly and carefully and watch for moving vehicles! 
7. After picking up your children, proceed through the horseshoe to the north gate (marked “Exit 

Only”).   Note there is a lane for right turns and a lane for left turns. 
8. The south “Staff Parking” (by building 4) is NOT for use as a pick-up area. 



Please use the crosswalks and sidewalks to cross any parking areas if you are coming onto the 
campus during drop-off or pick-up each day. 
 
Our neighbors in Spanish Trails have experienced a severe intrusion into their 
neighborhood during afternoon pick-up.  Please plan to use the on-site pick-up 
process to pick up your students, help Caprock Academy be a good neighbor!!!  DO 
NOT PARK IN THE SPANISH TRAILS SUBDIVISION! 

Afternoon Pick-Up:  Carpool 

Please see the Smart Tip Guide for Parents at the end of this packet. 
 

1. Form two lanes in the area designated for Carpool. 
2. If you are picking up High School with K-8 students, please do not arrive before 3:15 p.m. 
3. Please pull forward as far as possible and do not leave more than a couple of feet between 

your vehicle and the one in front of you!  The carpool lanes are very full and we need to make 
all the space available that we can. 

4. Carpool attendants will bring your carpool students to your vehicle.  Be cautious of students 
and attendants crossing in these two carpool lanes as they deliver students to vehicles.  

5. Carpool vehicles will be released in waves by the parking attendant when a number of carpool 
vehicles have been loaded and ready to depart.   

 

Obey traffic and pedestrian directions given by staff and volunteers. 

 

 

 

 

 

 

 

 

 



Smart Tip for Parents Guide 

Morning Drop-off: 
1. South parking lot is for Staff and High School drivers ONLY. 
2. Drop off K-8 and High School students in the horseshoe (Recommended). 
3. Parking allowed in the west side of the front gravel parking lot only. 
4. All students must use crosswalks and sidewalks and proceed to the South Field or classrooms. 
5. No access to the South Field and buildings through the Construction Zones. 

 
High School drivers:  

1. Permission to Drive form and a parking permit are needed for all student drivers.  
2. Park in designated parking area (west side of the south parking lot, next to 24 ½ Road). 

 
Afternoon pick-up K-8 students ONLY: 

1. Please pull in to the designated lane based on your YOUNGEST child’s grade level. 
2. Pull forward as far as possible in your lane and wait until the traffic attendant waves you into 

the horseshoe.  
 
Afternoon pick-up High School students with K-8 siblings: 

1. Line up in the designated high school lane at 3:15 pm. 
2. Pull forward as far as possible in your lane and wait until the traffic attendant waves you into 

the horseshoe.  
3. 9th Grade will be on the south side of the horseshoe and 10th, 11th, and 12th grades will be on 

the north side of the horseshoe. 
4. K-8 students will be escorted to the main building at 3:00 pm and supervised until picked up 

by their High School sibling, who will walk them to the horseshoe. 
 
Carpool K-8 students ONLY:  

1. Line up in designated carpool lanes and pull forward as far as possible. 
2. Carpool attendants will bring your students to your vehicle.   
3. Carpool vehicles will be released in waves by the parking attendant.   

 
Carpool High School students with K-8 siblings: 

1. Line up in the designated high school lane on the far west side of the lot at 3:15 pm. 
2. Pull forward as far as possible in your lane and wait until the traffic attendant waves you into 

the horseshoe.  
3. K-8 students will be escorted to the main building at 3:00 pm and supervised until picked up 

by their High School sibling, who will walk them to the carpool area. 
 
Students Who Walk Off Campus After School: 

1. A completed Permission to Walk form must be turned into the front office before a student 
will be allowed to walk off campus. 

 
 
 


